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1 Circulation 

1.1 This policy is addressed to all staff, all pupils and parents.  It also applies to the wider 
Academy community.  A copy of this policy can be found in • Staff Handbook 
• Library • prospectus • website • information for prospective pupils and staff] •  and 
parents will be reminded of this on an annual basis.  This policy will be reviewed 
every 2 years. 

This policy can be made available in large print or other accessible format if required.   

1. Ethos and policy statement 

1.1 As an Academy we believe that all members of the Academy should be able to learn 
in a calm, safe and purposeful environment. The behaviour policy is the foundation 
for a clear, shared understanding between pupils, teaching staff, support staff, 
parents/carers and governors. It is essential that pupils understand that unacceptable 
behaviour results in sanctions being imposed, that high expectations are clear and 

explicit, and that good behaviour will be rewarded.  

1.2 Corporal punishment will never be used in this Academy (must be explicitly stated for 

EYFS settings).  

1.3 This policy takes account of the Academy's public sector equality duty set out in 

section 149 of the Equality Act 2010. 

2. Application 

2.1 The Governance and the Principal intend that the Academy rules and the sanctions 
provided in this policy shall also, in appropriate circumstances, be capable of 
regulating the conduct of pupils when they are away from Academy premises and 
outside of the jurisdiction of the Academy, for example during half term and the 
holidays.  This will normally be where the conduct in question could have 
repercussions for the orderly running of the Academy, affects the welfare of a 
member or members of the Academy community or a member of the public, or which 

brings the Academy into disrepute. 

3. Academy rules 

Reedswood E-Act Academies PRINCIPLES of Behaviour 

 Every child has the right to learn but no child has the right to disrupt the learning of 
others. 

 Everyone has a right to be listened to, to be valued, to feel and be safe.  Everyone 
must be protected from disruption or abuse. 

 The fundamental approach is a positive one, drawing attention to, rewarding good 
behaviour and mutual respect. 

 Whole school approach to discipline with a clearly defined protocol to follow 

 It is expected that all adults (staff and volunteers) will set excellent examples to the 
children in all their work.   

 We will seek to give every child a sense of personal responsibility for his/her own 
actions. 

 Effective communication systems. 

 Where there are significant concerns over a pupil’s behaviour we will share the 
strategies we use with parents; working on an active partnership to promote good 
behaviour. 

 Early support for developing problems. 
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 Strategies may be recorded in an Individual Education Plan (IEP) or where there is a 
high level of concern with behaviour an Individual Behaviour Plan (IBP). 

 Bad language is considered to be unacceptable behaviour. 

 We will seek advice and support from appropriate outside agencies. 
 Staff will keep abreast of current issues and initiatives. 

 As the staff of the school we will constantly seek to inform ourselves of good practice 
and strategies to further improve behaviour and attitudes.  This may be through 
periodicals and books, attendance on courses and advisory visits.  It will be a high 
priority to disseminate such ideas throughout the staff. 

 There will be a Corporate approach but with due regard for individual circumstances. 

 Opportunities for responsibility and recognition for non- academic achievement. 
 

Implementation 

It is recognised that the quality of learning experiences in the classroom will have an impact 
on behaviour. High expectations from staff delivering a curriculum matched to children's 
varying needs will help to motivate pupils promoting self-esteem and confidence, leading to 

order and self-discipline and personal independence. 

 

It is also recognised that external influences on children must be taken into account and 
related to the expectations of the school. The development of good relationships with 

parents will assist in the encouragement of support and understanding. 

 

Finally it is important to reward those who behave well. Most children respond well to praise 
and there is something worthy of praise in all children. However it is important that children 

accept responsibility for their own actions. 

 

In all disciplinary actions it is essential the child knows that it is the 
behaviour which is unacceptable, not the child as a person. 

 

Role and Responsibilities in Promoting Positive Behaviour  

Role of the Principal 

 Implement the school behaviour policy consistently throughout the school by setting 
the standards of behaviour and supporting staff in the implementation of the policy.  

 Keep records of all reported serious incidents of misbehaviour.  

 Report to Regional team , when requested, on the effectiveness of the policy.  

 Ensure the health, safety and welfare of all children in the school.  

 Report to/meet with parents/carers when necessary.  
 Be aware of and understand his/her rights and responsibilities. 

 

Role of the Regional Team   
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Under Section 88(1) of the Education and Inspections Act 2006 (EIA), governing bodies 

must ensure that policies designed to promote good behaviour and discipline on the part of 

its pupils are pursued at the school.  

 Support the school in the implementation of the policy. 
 Give advice, when necessary, to the Principal about disciplinary issues so that 

he/she can take the advice into account when making decisions about behaviour 
issues. 

 Review the effectiveness of the policy. 

 

Role of Class Teacher and Support Staff 

 Give opportunities to develop interpersonal and social skills.  

 Offer a curriculum that enables pupils to engage.  

 Give the opportunity to work in groups. 
 Make sure that pupils listen and are listened to and value others.  

 Help pupils to gain the ability to make choices about their behaviour.  

 Help pupils to be confident about their learning and enjoy it. 

 Help pupils understand their rights and responsibilities as citizens in our society. 

 Be a positive role model.  

 Reward/praise positive behaviour.  
 Use the behaviour incident log form when necessary.  

 Ensure the pupils in their class know the class and school rules. 

 Inform parents about their child’s welfare or behaviour and, where necessary, work 
alongside parents 

 Be aware of and understand their rights and responsibilities. 

 

Pupils Will: 

 Respect and care for others. 

 Listen to others.  

 Learn/work co-operatively.  

 Obey the school rules. 

 Resolve disputes positively.  

 Value and take responsibility of the environment.  
 When necessary carry out self-monitoring.  

 Be aware of and understand their rights and responsibilities. 

 Be aware of their own emotions and actions and take responsibility for these. 

 

 

We aim to: 

 Welcome parents into school and make them feel valued. 

 Clearly define the role of parents in school, matching interests and skills to activities. 

 Develop good communication between parents and school. 
4. Conduct 

4.1 The Academy expects that: 
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DOs of the playground 

 Do look after the younger children. 

 Do pick up litter. 

 Do stand quietly after the bell and walk to your line/circle. 
 Do walk into school. 

 Do stay off the grass unless given permission. 

 Do stay on the playground. 

 Do play safely and treat each other with kindness and consideration. 

 Do let everyone join in. 

 Do use respectable language. 
 Do walk away from trouble and tell an adult. 

  

DOs of the classroom 

 Do be punctual (on time). 

 Do use your manners. 

 Do put your hand on your shoulder to speak. 

 Do listen to the teacher and one another. 

 Do your best. 

 Do walk in class. 
 Do tidy up. 

 Do remember homework. 

 Do sit correctly. 

 Do talk quietly. 

 Do bring PE kit in on correct days. 

 

DOs of the school areas 

 Do walk through school. 

 Do look after school property. 
 Do respect all grown ups. 

 Do keep the school tidy. 

 Do hang up coats. 

 Do wear correct uniform. 

 Do make visitors welcome. 

 Do smile and be happy. 

 

 

4.2 The Academy will not accept the following behaviour: 

 Physical assaults on staff or other pupils 

 Verbal assaults on staff or other pupils 

 Damage to academy property including the building 

 Substance abuse 

 Racially motivated incidents 
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 Behaviour which is against the criminal law 

The above behaviour will be deemed to be a breach of academy discipline.  

5. Rewarding good behaviour 

5.1 The Academy understands that rewards can be more effective than punishment in 
motivating pupils.  The Academy is committed to promoting and rewarding good 

behaviour and may do so in some of the following ways: 

Positive Reinforcement: 

Staff will be encouraged to adopt a positive attitude towards discipline within the classroom. 
Teachers will be encouraged to adopt a ‘no shouting’ approach with the children and praise 

positive behaviour whenever possible.  

Children will be praised through the following: 

 Verbal praise. 

 Credits (dojos) which will go towards rewards at the end of the year. 

 Gold Cloud rewards – certificates and prizes given in assembly. 

 Behaviour incentive cards from SLT. 
 Positive messages sent home.  

 

Around School: 

All staff are committed to ensuring that praise is given to pupils who are being respectful, 

helpful, polite and setting a good example in any situation, in and around school. 

 

Individual pupil responsibilities: 

There are many possibilities for pupils from all year groups to take on extra responsibilities. 
These include: 

 School council. 
 Library monitors. 

 Head girl/boy. 

 Play leader. 

 

 

Special Assemblies: 

Praise assemblies take place on Fridays 9.00-9.45 During assembly 
rewards will be given for the following: 

 Head Teacher’s Award (given by class teacher) 

 Gold Cloud certificate and prizes. 

 Rewards system certificates and pin badges 
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6. Poor behaviour: use of disciplinary sanctions 

6.1 The Academy understands that the use of sanctions must be reasonable and 
proportionate to the circumstances of the case and that account must be taken of a 
range of individual pupil needs in determining the appropriate use of such sanctions, 
including the pupil's age, any special educational needs or disability and any religious 
requirements affecting the pupil.  The Academy has the following range of 

disciplinary sanctions that may be implemented as appropriate: 

New Behaviour Strategy Cloud System for KS1 and KS2 

 

Please ensure there is a ‘parking area’ in your classroom where the child can sit and 

reflect on their behaviour. 

 

Gold Cloud – Outstanding Pupils. At the end of each week ‘Gold’ pupils will place raffle 

tickets in the gold jar with their names on and drawn in assembly each week to gain a prize. 

Certificates to be given on a weekly basis during assembly to all ‘Gold’ children. 

 

Green Cloud – Where children have been well behaved all week, they will receive a further 

2 credits, (depending on the positive behaviour strategies currently used by year group 
teachers – i.e stickers, stamps or dojos). New reward system to be implemented for the 

Summer Term which will be consistent across the school. 

 

Blue Cloud – Children are placed on the blue cloud if they have been given a warning by 

the class teacher. 

 

Yellow Cloud – Child is moved to the classroom reflection area. They are to take their work 

to the ‘parking area’ to continue for 10 minutes. May stay in the area for longer is required. 

  

Orange Cloud – Child is taken to the reflection area in a partner classroom (below are the 
partner classes). Child will complete a behaviour review sheet and reflect for 10 -20 minutes. 
Child returns to class with a ‘welcoming’ re-entry. Teacher sending child to partner class will 
be responsible for checking they have completed the reflection sheet and keeping a file 

within the classroom.  

 

Red Cloud – Child is sent to reflect on their behaviour with the LSA from their class. They 

will complete the reflection sheet and remain in the area for up to 45 minutes. Re-entry as 
above. Each time a child reaches red card they get a letter sent home. SLT is to be notified 

by class teacher. 

 

Children are able to move up and down the cloud system throughout the day 

depending on the behaviour displayed. 
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3 Red Letters in a term = Parent meeting to discuss pupils behaviour. (See appendix 1 for 

copy of letter) 

 

EYFS Behaviour System – Traffic Light System for Nursery and 
Reception 

Staff to use a visual traffic light system 

All children’s faces begin the day on a green traffic light. 

 A verbal warning given. 

 If poor behaviour continues or a new misbehaviour occurs, the child’s face is moved 
to orange traffic light. 

 If, after a period of time, the teacher feels the child has earned the right to go back to 
the green traffic light, their face is moved back. 

 However, if they continue to demonstrate unacceptable behaviour their face is moved 
to the red traffic light which results in a time out (up to around 5 minutes dependent 
on child’s age and severity of behaviour). 

 

Please follow the steps consistently unless there is a bottom line incident that 
requires immediate action by class teacher or SLT, where exclusion may be 

considered. 

 

Lunchtime Behaviour System 

During lunchtime the behaviour system will apply where clouds will be used. Children will be 
moved up and down the clouds as above depending on their behaviour. It is important that 
any incidents that occur at lunchtime are recorded using a behaviour incident report form 
(see appendix 2) and is dealt with appropriately by the lunchtime supervisors. This 

information will then be collated on SIMS by the Principal Lunchtime Supervisor. 

It is the responsibility of the Principal Lunchtime Supervisor to inform class teachers so that 

clouds can be adjusted in the classroom and addressed with appropriate sanctions.  

 

 

More serious cases are to be referred straight to class teacher or 
SLT. These being: 

 Swearing at a staff member or being physically or verbally aggressive. 

 Assault on another child. 

 Swearing that is directly heard by a member of staff.  

 Serious damage to school property. 

 Fighting or bullying another child. 

 Racial abuse or behaviour towards another child. 
 Throwing furniture. 
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 Sexual Behaviour towards another child. 

 

The above statements should be witnessed by a member of staff 
rather than hearsay if possible to ensure the matter is dealt with 
promptly and efficiently. 

 

 Principal may decide to issue an internal exclusion, where the child is to work and 
reflect in a partner classroom, where they will be supervised by a staff member 
(LSA). 

 

Partner Classes 

 Early Years children will remain in the classroom, where the behaviour will be 
dealt with amongst Reception/ Nursery staff.  

 Year 1 – Year 2  Year 2 – Year 1 

 Year 3 – Year 4  Year 4 – Year 3 

 Year 5 – Year 6  Year 6 – Year 5 

 

Behaviour Recovery Programme 

This is a supportive and structured approach to providing an alternative to school exclusion. 
It helps children to ‘recover’ their behaviour and provides the children with a graduated and 

staged approach to improve and manage their own behaviour. 

 

The programme follows an incremental number of phases which are as 
follows: 

First Phase: Steps within a classroom setting (between 3-6 steps). Time within the 

classroom reflection area. 

Second Phase: Time within a partner reflection classroom (10-20 minutes) and back to the 

home classroom with a ‘welcoming’ re-entry. 

Third Phase: Behaviour recovery area (up to 45 minutes) with the LSA. 

Fourth Phase: Internal Seclusion for 1-3 days completing emotional intelligence and class 

work.  

Fifth Phase: Fixed term exclusion returning to behaviour recovery area. 

Sixth Phase: Exclusion with support from external agencies and return to behaviour 

recovery area.  

 

The behaviour recovery area. This is manned by the LSA 
responsible in the child’s classroom in the afternoon (morning if 
needed). Children who have been given a red card or placed on the 
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red cloud will be sent there to reflect on their behaviour through 
discussion.  

 

Further Sanctions 

In addition the class teacher can seek the involvement of the Principal. 
The Principal can impose further sanctions: 

 Ask parents to escort children to and from the premises before and after school, on 
safety grounds. 

 Fixed exclusion. 

 Permanent exclusion. 

 Exclusions will be carried out in accordance with LEA policy and Governors directive 
and be used in only the most serious cases. It should provide a period of time for the 
consideration and solution of a problem. A short period of exclusion allows an 
opportunity for all interested parties to come together. 

 

Prior to the exclusion of a child these steps must be taken: 

 Full consultation with parents well before the stage of considering exclusion is 
reached unless in response to a serious incident. 

 Full consultation with all relevant staff about the child's problems. 

 Involvement of the child where appropriate including reasons for action taken. 

 An opportunity for parents to present their case. 
 

Record Keeping 

Where behaviour incidents occur, staff members must ensure they complete the Behaviour 
Incident form highlighting those pupils involved, the type of behaviour and strategies used to 
deal with the incident. Copies will made and filed in the Behaviour Report folder within the 
Principals office and also in individual pupil case folders where necessary. (Below is a copy 
of the Behaviour Incident Report Form see appendix 2). (Below is also the pupil reflection 
sheet that must be completed whilst in the reflection areas. See appendix 3). Behaviour is 

actioned as per the action/ procedure hierarchy.  

 

Behaviour Incident report form must be completed and actioned 
before being handed to Principal to be filed. Records of these 
behaviours will be recorded on to SIMs.  
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Date:……………………. 

 

 

Dear Parents/ Carers 

 

Your child …………………………………………… Class …………………………….. 

 

Has been moved to the red cloud today as a result of unacceptable behaviour. 

 

 

Reasons why your child has been given a red care are as follows: 

……………………………………………………………………………………………….. 

……………………………………………………………………………………………….. 

……………………………………………………………………………………………….. 

………………………………………………………………………………………………. 

 

This behaviour is unacceptable, your child has had time out of class in our ‘reflection room’ 

to think about their behaviour and to consider ways they can modify it for the future. 

 

Please complete the slip below to confirm you have received this letter. 

Appendix 1 
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Thanking you in advance for you continued support. 

 

Yours Sincerely 

 

 

Class Teacher 

 

 

 

 

Red Cloud Parental Acknowledgement 

 

I have received the above red letter regarding the behaviour of my child 

 

Name …………………………………….         Class………………………………… 

 

Signed 

………………………………… (Parent/ Guardian) Date………………….. 

 

Behaviour Incident Logging Form 

 

Date of Incident: ………………………………… Time of Incident: …………………………….. 

 

 

6.2 In all cases of misconduct, including those outside of the Academy, the Principal will 
consider whether the police or the local authority's anti-social behaviour co-ordinator 
should be notified of the disciplinary action taken.  The police will always be informed 
where the pupil's behaviour is criminal or poses a serious threat to a member of the 

public. 

6.3 Where behavioural issues give cause to suggest that a child is suffering or is likely to 

suffer significant harm, the Academy's child protection procedures will be followed. 

Date Received: ……………….. 

Ref No.: ……………………. 

Appendix 2 
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7. Exclusions 

7.1 The Academy will follow government guidance on exclusions, unless there is a good 
reason to depart from it.  The Academy aims to operate within the principles of 

fairness and natural justice.   

7.2 Exclusions can take the form of: 

 Fixed term exclusions; 

 Permanent exclusions; 

 [• Lunch time exclusions]. 

7.3 The Academy's policy on exclusions applies to serious breaches of Academy 
discipline occurring on Academy premises and also outside of the Academy.  Please 

see the Academy's separate exclusions policy.  

8. Malicious allegations against staff 

8.1 Where a pupil makes an accusation against a member of staff and the accusation is 
shown to have been deliberately invented or malicious, the Principal will consider 
whether to take disciplinary action in accordance with this policy.  This may include a 

referral to the police to consider if action might be appropriate against the accused.   

8.2 Where such an allegation is made, appropriate support will be provided to the 

member(s) of staff affected. 

9. Use of reasonable force 

9.1 Any use of force by staff will be reasonable, proportionate and lawful.  Reasonable 
force will be used in accordance with the DfE guidance Use of reasonable force: 
advice for head teachers, staff and governing bodies and only when immediately 
necessary and for the minimum time necessary to prevent a pupil from doing or 

continuing to do any of the following: 

 committing a criminal offence 

 injuring themselves or others 

 causing damage to property, including their own 

 engaging in any behaviour prejudicial to good order and discipline at the 
Academy or among any of its pupils, whether that behaviour occurs in a 
classroom or elsewhere. 
 

9.2 Where restraint is used by staff, this is recorded in writing and the pupil's parents will 
be informed about serious incidents involving the use of force.  Force is never used 
as a form of punishment.  [• See also the Academy's separate policy on the use of 

physical restraint.] 

10. Searching pupils  

10.1 Informed consent:  The Academy staff may search a pupil with their consent 

for any item.  Appropriate consideration will be given to factors that may influence the 
pupil's ability to give consent. 

10.2 If the pupil refuses, sanctions will be applied in accordance with this policy. 
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10.3 Searches without consent:  In relation to prohibited items, as defined below, 

the Principal, and staff authorised by the Principal, may search a pupil or a pupil's 
possessions, without their consent, where they have reasonable grounds for 
suspecting that a pupil has a prohibited item in their possession.  Searches without 
consent will only be carried out on the academy premises or where the member of 

staff has lawful control or charge over the pupil, for example, on academy trips. 

10.4 Prohibited items:  Means knives or weapons, alcohol, illegal drugs and 
stolen items, tobacco and cigarette papers, fireworks, pornographic images and any 
other items as defined as such from time to time.  It shall also include any article that 
a member of staff reasonably suspects has been, or is likely to be, used to commit an 
offence or to cause personal injury to, or damage to the property of, any person 
including the pupil; any item banned by the Academy rules identified as being an item 
which may be searched for; and any other items as defined in law as such from time 

to time. 

10.5 Searches generally:  If staff believe a pupil is in possession of a prohibited 

item, it may be appropriate for a member of staff to carry out: 

 a search of outer clothing; and / or 

 a search of Academy property, e.g. pupils' lockers or desks; and / or 

 a search of personal property (e.g. bag or pencil case within a locker). 

10.6 Searches will be conducted in such a manner as to minimise embarrassment 
or distress.  Any search of a pupil or their possessions will be carried out in the 

presence of the pupil and another member of staff.  

10.7 Where a pupil is searched, the searcher and the second member of staff 
present will be the same gender as the pupil.  However, where a member of staff 
reasonably believes that there is a risk that serious harm will be caused to a person if 
the search is not conducted immediately and it is not reasonably practicable to 
summon another member of staff a search may be conducted by a member of the 

opposite sex without a witness present. 

10.8 Where the Principal, or staff authorised by the Principal, find anything which 
they have reasonable grounds for suspecting is a prohibited item, they may seize, 
retain and dispose of that item as appropriate in accordance with the DfE guidance 
Screening, searching and confiscation. 

11. Parents and carers  

11.1 Parents and carers can help their child to contribute positively towards the 

disciplined learning environment by: 

Parental Involvement 

Staff welcome early contact if parents have a concern about their child’s behaviour or fear 
that they are being upset by others. If parents and school work together we believe that the 
behaviour of pupils will be maintained and respected by all. Parents are to: 

 Support the school when reasonable sanctions to punish a child have been used, or 
a supportive behaviour plan is in place to ensure consistency is being carried out by 
parents.  

 Promote positive behaviour at home in order to have continuity between 
home/school. 
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 Initially contact the class teacher if they have concerns about the way their child has 
been treated. If concerns remain, contact the Principal then if necessary the school 
governors. 

 Initially contact the class teacher if they feel their child’s behaviour, in or out of 
school, is impacting on the child’s emotional well-being. 

 Be aware of and understand their rights and responsibilities. 

 

References 

Searching, screening and confiscation:  Advice for headteachers, school staff and 
governing bodies (February 2014) 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/279245/searc

hing_screening_confiscation_advice_feb14.pdf   
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