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Rationale 

 

Writing is a complex process and is the ability to construct and convey meaning in 

written language. Competent literacy skills enable pupils to read, understand and 

access materials, so that pupils are able to achieve their educational potential across 

the curriculum. The purpose of this policy is to promote a consistent approach, to 

ensure the continuity and progression of writing skills. 

 

Writing down ideas fluently depends on effective transcription, that is, being able to 

spell quickly and accurately through knowing the relationship between sounds and 

letters (phonics) and understanding the morphological (word structure) and 

orthographic (spelling structure), etymology (origins), patterns of words. We also 

know that writing content can be improved through legible handwriting. 

 

Effective composition involves articulating and communicating ideas, and then 

organising them coherently for a reader. This requires clarity, awareness of the 

audience, purpose and context, and an increasingly wide knowledge of vocabulary 

and grammar. 

 

Aims 

 

At Reedswood, we aim to develop pupils’ abilities within an integrated programme of 

Speaking & Listening, Reading & Writing. We aim to enable pupils to become 

independent, effective writers who are able to write appropriately for a variety of 

purposes and audiences. They will develop handwriting, spelling, punctuation and 

grammar skills in order to be an effective writer. Pupils’ will be given opportunities to 

incorporate writing across the curriculum, with opportunities to consolidate and 

reinforce taught literacy skills. 

 



 
We have high expectations of pupils’ writing across the school, and will teach pupils 

to: 

 

• understand a range of text types and genres – be able to write in a variety of 

styles and forms appropriate to the situation. 

• develop the powers of imagination, inventiveness and critical awareness.   

• have a suitable technical vocabulary to articulate their responses. 

• practice writing independently, for a sustained period of time, in a variety of 

purposeful contexts. 

• develop positive attitudes to writing as a process. 

• edit and redraft their own, and others work, through self and peer marking. 

 

Teaching is in line with the national curriculum and Statutory requirements (see 

Appendix A). 

 

Approaches to teaching writing 

At Reedswood academy, we use the Read Write Inc. Literacy and Language scheme. 

Language and Literacy is a complete literacy programme for children in Y2 – Y6. It is 

designed to stimulate and challenge children’s thinking and create enthusiastic, 

lifelong readers and writers. 

Pupils are taught to articulate their thoughts and ideas out loud and to communicate 

what they know and understand. Pupils answer questions with a partner, comment 

on each other’s ideas, clarify each other’s thinking, and build upon each other’s 

thoughts and ideas.  

The teacher asks questions to take their thinking further and clears up any 

misconceptions. Partner discussion helps teachers assess what and how pupils are 

learning throughout the lesson. 

What will children be taught? 

Comprehension skills 

At the heart of Literacy and Language is the enjoyment of and engagement with a 

variety of texts. Pupils are encouraged to take their own meaning from each text, 



 
becoming independent and critical thinkers. Comprehension activities are designed 

to help children to infer, summarise, question, clarify, predict and argue a point of 

view. The children also make connections between texts and their own experiences.  

Texts are set at three different levels allowing every child to access them. 

Grammar 

Pupils are taught the importance of using grammar correctly, so they can 

communicate clearly and convey their meaning effectively. Comprehensive guidance 

for teachers, supported by Software, Pupils’ Book and Homework Book activities 

allows grammar to be taught explicitly, consolidated, practised and taught implicitly 

through the reading activities. Grammar is taught within the context of the texts 

being studied to ensure it is meaningful for children. 

Writing 

Children are expected to write daily. Some may be short pieces while others are 

pieces of extended writing in order to build up their confidence and stamina. These 

can be recorded in the English books are part of a ‘daily log’ 

Extended writing will happen every two weeks. This session can be used to 

consolidate previously learnt text types, in addition to, an outcome for the unit. 

During Extended Writing, each child participates in a writing session which consists 

of a review of relevant success criteria centred round a stimulus for writing.  

Children proceed to write in a calm, quiet atmosphere for a sustained period of time.  

Vocabulary Development  

Because of the diverse nature of our school, children’s vocabulary is often very 

limited. This scheme helps to develop and widen their vocabulary. They are taught 

the meaning of ambitious and challenging words, both in context and in real-life 

situations, so they can use these words correctly in their own writing.  

Speaking and Listening 

Children are taught to say their thoughts and ideas out loud – this enables the 

teacher to identify any misconceptions and address them. They orally rehearse what 

they are going to say before they write it. There is a great emphasis on partner talk, 



 
allowing them to clarify their thinking and build upon each other’s thoughts and 

ideas.  

 Spelling 

A spelling programme which supplements Language and Literacy has been 

introduced to work alongside it and is carried out daily from 9.15-9.30. Again, this is 

differentiated so that children work at a level appropriate to their level of 

development. Children, who do not know all their phonic sounds, will continue to 

have phonic sessions before starting the spelling programme. Children are grouped 

homogenously for these sessions. 

Expectations  

Planning in Key Stage 1 and Key Stage 2 

English lessons will take place daily for a minimum of 60 minutes. Teachers will 

follow the planned Read, Write Inc scheme, but adapt it to their own teaching style 
and differentiate accordingly. The scheme is a resource for teachers, and activities 
can be adapted or enhanced using teachers’ discretion. Teachers record their 
planning in their own daily logs. Lessons will be clearly differentiated to support or 

challenge, as appropriate. Teachers should use view the given activity as an 
‘average’ and decide how they would add in extra support or challenge for their own 
pupils. 

 
Pupils working at below Year 2, will be taught Phonics as an intervention at the 
same time as the daily English lesson occurs. 

 

In each classroom an English working wall should be displayed. The working wall 

should have the audience, context and purpose displayed and shared with the 

children for each unit. Children respond better when they know why they are writing 

and whom it is for. 

 

Clear learning objectives should be set for each English/Extended Writing lesson. 

These should be shared with children and displayed during the lesson. Success 

Criteria should be used for each extended write. These should be differentiated with 

given examples. 

 



 
Writing in the Early Years 

Literacy in the Foundation Stage is taught as an integral part of the EYFS curriculum. 

In the Foundation Stage we plan Communication and Language (CL), Literacy (L) 

and Physical Development (PD) activities with reference to the Early Learning Goals 

and Developmental Matters Statements, which underpin curriculum planning for 

children, aged three to five.  

During Reception literacy activities are delivered in ‘chunks’ to give the children an 

experience of a literacy lesson, these ‘chunks’ are gradually developed and 

extended, working towards a full literacy session by the end of the year. We give all 

children the opportunity to talk and communicate in a widening range of situations, 

to respond to adults and to each other, to listen carefully, and to practise and 

extend their range of vocabulary and communication skills. They have the 

opportunity to explore, enjoy, learn about, and use words and text in a range of 

situations. 

Opportunities for pupils to write within the Foundation Stage are plentiful.  Teachers 

direct learning through adult focused tasks and pupils also have daily opportunities 

to write independently, with the language rich learning environment supporting this. 

Timetable 

English lessons will take place daily for a minimum of 60 minutes. Teachers will 

follow the planned Read, Write Inc scheme, but adapt it to their own teaching style 

and differentiate accordingly. The scheme is a resource for teachers, and activities 

can be adapted or enhanced using teachers’ discretion. 

Use of texts to develop writing skills 

The Ruth Miskin Literacy and Language provide children with high quality, age 

appropriate anthologies, which children are immersed in through the clearly 

structured reading elements. However, to ensure children are given opportunities to 

work with a rich and varied range of ‘real-texts’, at Reedswood Academy we are 

organising the first two weeks of each half term to be based on our thematic 

irresistible learning.   



 
The English lessons will be structured around a whole school theme and each class 

will be given a specific text that relates to that theme. Teachers will be expected to 

plan a range of comprehension and writing activities related to the given subject or 

text. Thematic lessons during this time will also be based on the theme/text, to 

encourage cross curricular links and provide an opportunity for children to make 

connections and links. 

This will encourage pupils to develop a greater understanding of different genres 

and writing for different purposes. It is accepted that pupils will experience extracts 

of texts, however, it is also expected that they also experience whole texts. 

Visitors and trips to encourage writing 

Writers need to be engaged and enthused to write.  Where possible we endeavour 

to make the writing experiences of our children memorable and motivating, this 

includes providing opportunities for visitors and trips to enhance our curriculum.  

These visitors range from eyewitnesses to an event, experts within a particular 

area/field or indeed when we can, professional story-tellers and published writers. 

These visitors have the benefit of improving writing by giving our pupils first hand 

experiences to write about or the opportunity to speak to and learn from ‘real 

writers’ 

Marking 

Staff at Reedswood academy mark in line with the school’s marking policy.  Staff 

comment on the pupil’s writing in relation to the learning objective and set a gap 

task for a child to improve, edit or redraft work in order to extend children’s 

learning. Verbal feedback and editing throughout the lesson, as well as at the end of 

a final piece will be an inherent teaching tool. Teachers highlight good elements in 

pink and green for grammar or spelling mistakes. Children will be given a ‘Polishing 

Pen’ in purple to edit their own work (see Marking Policy). 

Assessment 

Teachers assess children’s work in English in three phases, short term, medium term 

and long-term and are expected to make ½ termly judgements on the steps success 

of each pupil. 



 
The short-term assessments that teachers make as part of every lesson help them to 

adjust their daily plans.  Teachers match these short-term assessments closely to 

their teaching objectives. In addition, teaching objectives are also matched to the 

child’s individual target.   

Long-term assessments occur towards the end of the school year, and staff use 

these to assess progress against school and national targets. With the help of these 

long-term assessments, teachers are able to set targets for the next school year and 

summarise the progress of each child before discussing it with the child’s parents. 

The next teacher also uses these long-term assessments as the basis for planning 

work for the new school year. These long-term assessments are qualified using end-

of-year tests and teacher assessments.  

Monitoring and Review 

Monitoring of the standards of the children’s work and of the quality of teaching in 

English is the responsibility of the English subject leader. In consultation with the 

SLT, the English subject leader will monitor planning and book trawls work on a half-

termly basis and evaluates the strengths and weaknesses in the subject.  They 

indicate areas for further improvement based on the data collected and analysed 

each term.  In addition the subject leader moderates each class’ books on a half 

termly basis and discusses outcomes with individual class teachers. 

The work of the Senior Leadership Team also involves supporting colleagues in the 

teaching of English Writing and be informed about current developments in the 

subject, drafting and delivering actions from the School Improvement Plan and 

providing a strategic lead and direction for the subject in the school. 
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